§101-41.303-4

duplicate payment of the transpor-
tation charges involved.

§101-41.303-4 Lost original commer-
cial bills of lading subsequently re-
covered.

When the original commercial bill of
lading or commercial express receipt is
recovered after conversion of an au-
thentic copy of the commercial docu-
ment to a GBL, the original commer-
cial document shall be forwarded to the
paying office of the agency concerned,
with an appropriate reference to the
previous conversion. If the transpor-
tation charges on the GBL converted
from the copy of the commercial docu-
ment have already been paid, the re-
covered original commercial bill of lad-
ing or commercial express receipt shall
be marked *“VOID’’; annotated with the
disbursing office (D.O.) symbol number,
the D.O. voucher number (or the GSA
certificate of settlement number), and
payment date; and transmitted to the
General Services Administration
(BWAA/C), Washington, DC 20405.

(31 U.S.C. 952, 31 U.S.C. 3726 and 40 U.S.C.
486(c))

[46 FR 42664, Aug. 24, 1981, as amended at 48
FR 27726, June 17, 1983]

§101-41.304 Exception to the use of
GBL's.

§101-41.304-1 Local storage, drayage,
and haulage.

GBL'’s shall not be used when local
storage, drayage, and hauling services
are procured by contract. They may be
used, however, when such services are
provided for in established tariffs,
schedules, or tenders.

[42 FR 36672, July 15, 1977; 42 FR 41129, Aug.
15, 1977]

§101-41.304-2 Limited authority to use
commercial forms and procedures.

(a) Discretionary authority to approve
use of commercial forms and procedures.
Subject to the limitations in paragraph
(b) of this section, the head of an agen-
cy or his designee may elect to use
commercial bills of lading or commer-
cial express receipts and commercial
procedures, rather than the regular
GBL and related procedures to procure
freight or express transportation serv-
ices for certain small shipments. This
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discretionary authority is directed gen-
erally toward those situations involv-
ing shipments of a recurring nature
where it is cumbersome and imprac-
tical to issue GBL’s. In implementing
this small shipment procedure, agen-
cies shall adhere to the restrictions on
the use of foreign-flag carriers as set
forth in §101-41.302-4(b).

(b) Limitations on use of commercial
forms and procedures. The use of com-
mercial forms and procedures for small
shipments is subject to the limitations
and instructions set forth in para-
graphs (b)(1) through (b)(4) of this sec-
tion.

(1) Upon determination that commer-
cial forms and procedures are to be
used, the agency shall establish admin-
istrative regulations and procedures
clearly defining the particular shipping
circumstances and conditions for their
use. Notice of adoption and of any sub-
sequent cancellation of the small ship-
ment procedure prescribed in this §101-
41.304-2 shall be sent to the General
Services Administration (BWCP),
Washington, DC 20405.

(2) The use of commercial forms and
procedures for small shipments, as pre-
scribed in §101-41.304-2, shall be op-
tional on the part of carriers and for-
warders. However, a letter of agree-
ment signifying acceptance of the ar-
rangements must be executed and filed
with the participating agency by the
carrier or forwarder. That letter shall
include the following provision:

The shipments covered by this agreement
are subject to the terms and conditions (ex-
cept as to billing carrier and prepayment)
set forth in Standard Form 1103, U.S. Gov-
ernment Bill of Lading, and any other appli-
cable contract or agreement of the carrier
for the transportation of shipments for the
United States on U.S. Government bills of
lading.

The letter of agreement also shall in-
clude, where applicable, the carrier’s
concurrence in the use of cash for pay-
ment of transportation charges for
these shipments as set forth in para-
graph (d)(3) of this section.

(3) The commercial forms and proce-
dures authorized in §101-41.304-2 are to
be applied only to the following types
of shipments:

(i) Shipments for which the transpor-
tation charges ordinarily do not exceed
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$100 per shipment and the occasional
exception does not exceed that mone-
tary limitation by an unreasonable
amount.

(i) Single-parcel shipments via ex-
press, courier, small package, or simi-
lar carriers, without regard to shipping
cost, if the parcel shipped weighs 70
pounds or less and does not exceed 108
inches in length and girth combined.

(iii) Multi-parcel shipments via ex-
press, courier, small package, or simi-
lar carriers for which the transpor-
tation charges do not exceed $250 per
shipment.

(4) Commercial forms and procedures
shall not be used for household goods
van shipments.

(c) Billing of charges for transportation
services furnished on commercial forms.
Charges for transportation services fur-
nished under commercial
documenatation, as authorized by this
§101-41.304-2, shall be billed by and paid
to the origin carrier or forwarder and
may not be waived to any other carrier
or forwarder. Also, these charges shall
be billed on the commercial forms cus-
tomarily used by carriers, rather than
on the SF 1113, in order to clearly iden-
tify the bills as commercial-type ship-
ments.

(d) Payment of charges for transpor-
tation services procured on commercial
forms. (1) Payment of charges for trans-
portation furnished under the commer-
cial forms and procedures authorized
herein are subject to the standards set
forth in subpart 101-41.4.

(2) Payment of charges for transpor-
tation services procured on commercial
forms as prescribed in §101-41.304-2
may be made prior to or upon comple-
tion of service and at either origin or
destination only upon presentation by
the origin carrier or forwarder of the
usual ticket, receipt, bill of lading, or
equivalent document covering the serv-
ice involved, subject to later recovery
by deduction or otherwise of any pay-
ment made for any service not received
as ordered by the United States. The
commercial document shall be clearly
annotated to indicate the point at
which payment shall be made. Further,
regarding shipments paid at origin, the
consignee or receiver of a shipment not
delivered in good order shall notify the

§101-41.304-2

shipper so that proper claim action
may be initiated.

(3) Payment may be made in cash
from imprest funds at the option of the
agency but only with the concurrence
of the carrier or forwarder. Imprest
fund disbursements, forms, and ac-
countability for the transportation
transactions specified herein shall be
made in accordance with paragraph
(d)(2) of this section and the regula-
tions of the General Accounting Office
relating to imprest funds.

(4) All payments, including supple-
mental payments, are subject to other-
wise applicable statutory limitations.

(e) Administrative procedures for proc-
essing vouchers covering small shipments
on commercial forms. (1) The disbursing
forms and documentation prescribed by
the Department of the Treasury shall
be used for commercial-type billings.
Agencies shall not classify these paid
bills as transportation vouchers for
submission to GSA for postpayment
audit but shall retain them in file for
site audit.

) Supplemental transportation
claims arising after payment of the
original bills should ordinarily be set-
tled by agencies direct with the car-
riers. However, claims involving a
doubtful question of fact or law, or a
question regarding the amounts prop-
erly due, may be forwarded to GSA
(BWCA) for direct settlement as pre-
scribed in subpart 101-41.6. The com-
plete record shall be furnished includ-
ing a reference to the appropriation or
fund to be charged.

(3) Each agency shall establish ade-
quate procedures and controls to pre-
vent and detect duplicate payments,
properly account for expenditures, and
require notice from the consignee when
a discrepancy in shipment occurs.
Agencies may prescribe the use of sta-
tistical sampling procedures in accord-
ance with General Accounting Office
regulations, for examining and approv-
ing those disbursement vouchers.

(31 U.S.C. 952, 31 U.S.C. 3726 and sec. 205(c), 63
Stat. 390; 40 U.S.C. 486(c))

[42 FR 36672, July 15, 1977, as amended at 46
FR 42664, Aug. 24, 1981; 48 FR 27235, June 14,
1983; 48 FR 27726, June 17, 1983]
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